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GRADUATE AND FLUENCY PROGRAMS  
APPLICATION AND REGISTRATION CHECKLIST 

ADMISSIONS APPLICATION  

APPLICATION FORM 

 The application form can be found on our website or picked up in the office. 

 Please complete the form in its entirety, including signing and dating the Rules and 

Regulations page. 

DOCUMENTS 

 Two passport-sized photographs 

 Passport Photocopy 

 If you have already been to Israel: photocopies of the relevant stamps 

 Photocopy or scanned diploma of BA or equivalent degree, and any relevant academic 

degrees (Fluency candidates may submit highest degree attained). 

 Academic transcripts sent directly from the university ** 

 CV or resume 

 Two letters of recommendation sent directly from academic references. ** 

 Letter of motivation: Please create a short statement (max. 400 words) about your 

experience, interests and motivation to study with us. 

 Application fee of 500 NIS (not refundable) should accompany this application 

APPLICATION FEE 

 The application fee can be paid through PayPal via a link on our website, or in our office 

with cash, credit card, or a check. Please let us know if none of these options are available 

for you. 

SUBMISSION REQUIREMENTS 

 All documents must be submitted in PDF format. Files should include the candidate’s 

family name followed by the item name (ex: Rodriguez passport copy).  

 Documents can be sent individually. 

mailto:info@polisjerusalem.org
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 Passport photos should be sent by post.  

 Letters of recommendation must be sent directly be each reference and transcripts must be 

sent directly from each university (by either mail or post).  

 Candidates who submit their applications after May 1 may submit clear digital passport 

photos.  

 We accept applications until August 1, but it is best to send all materials by June. Please 

contact us if you have any questions about the application or if you are concerned that your 

documents will reach us too late. 

SCHOLARSHIP APPLICATION 

REVIEW AVAILABLE SCHOLARSHIPS 

 You can read about our available scholarships on the website. It is possible to apply for 

more than one scholarship. 

DOCUMENTS 

 Application form (available on the website or by request from the Director of Studies) 

 Letter of motivation (this is in addition to the letter of motivation required for the 

admissions application). This 600-word letter should tell us about yourself and why you are 

applying for the scholarship. Please be clear about your personal and professional goals and 

how this scholarship will help you achieve them. 

 A writing sample of maximum 6,000 words. The sample should be a research paper or 

published article.  

 A recommendation letter describing your professional and personal qualifications, sent 

directly from a non-academic reference. 

SUBMISSION REQUIREMENTS 

 Please follow the same document formatting as listed under the admissions application 

requirements. 

 It is best to send the scholarship application after or alongside the admissions application. 

 The scholarship decisions will be made by studying the student’s application and well as an 

assessment. The candidate may also be asked to participate in a Skype interview. 

  

mailto:info@polisjerusalem.org
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REGISTRATION 

 Students who have been accepted to a program will be asked to confirm their attendance by 

paying a registration fee of 2,000 NIS, which is part of the total tuition fee for the academic year 

when they begin their studies. 

PLACEMENT TESTS 

 Students who are interested in joining a level above the absolute beginner level for any of our 

language courses are required to complete a placement test. The placement test can be 

completed at Polis during office hours (Monday-Thursday 8:30-13:00 | 14:00-20:30 and Friday 

8:30-13:30). Placement tests generally take around 1-2 hours to complete.  If you will not arrive 

in Jerusalem until the program begins, we can arrange for the placement test to be sent to you. 

  The language coordinator will review the placement test and place the student in the 

appropriate level.  

 Please try to complete all applicable placement tests at least a month before your arrival at Polis. 

COURSE REGISTRATION 

 Students will be assigned an advisor who will be able to help you choose which elective courses 

and which tracks (research, non-research) and emphases (Teaching Ancient Languages, Semitic 

Philology for Near Eastern Language students) would be best for you according to your 

interests and abilities. You will need your advisor’s approval for course registration. 

 Syllabi will be distributed during orientation but may also be available upon request 

beforehand. 

TUITION 

 The tuition fees amount to 25,500 NIS per annum for the MA, One Year, and Fluency programs. 

The payment may be made through one or more of the following options: 

• Bank transfer or credit card (the whole amount is to be transferred before the beginning of 

the academic year).  

• Cash (the whole amount before the beginning of the year).  

• Three equal checks (deposited before the beginning of the year and dated October 1, 

December 1, and February 1). 
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VISA APPLICATION 

The visa application process at Polis works as follows:  

 Once a student has been accepted to the program and confirms their registration, we will fill out 

the application and bring it to the Ministry of the Interior here in Jerusalem, along with some 

other documentation that is required by the ministry for our students. Sometimes they will ask 

for additional information, but usually the questions that we ask on our admissions application 

is enough. Polis will pay the initial fee for the temporary visa, which the student will pay us 

back for once they are in Jerusalem.  

 Once the visa application is approved, the ministry will give us a document corresponding to 

the approval that they will send to the consulate listed on the application. We will scan the 

document and send it to the student, who should bring the document and passport to the 

consulate. The document will list an expiration date, usually a month from the day that we 

receive it. They will then give you a temporary visa, which is also valid for only one month, and 

is single-entry.  

 Once the student arrives in Jerusalem, they will need to go to the ministry to request the 

extension and ask for the multi-entry visa. 

ACADEMIC CALENDAR 

 The calendar for the 2019-2020 academic year is available on our website. Please note the first 

day of classes and keep in mind that orientation will likely be scheduled for the day before the 

program begins. The schedule is subject to change. 

 Most programs begin with an intensive language course in September. Contact us if you are 

unsure about when your program begins. 
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PACKING LIST 

This list is not exhaustive. It has been compiled by the Polis staff and includes recommendations from 

alumni. 

 Passport with visa 

 Sunscreen 

 Hat 

 Clothes that are easy to layer for both the scorching heat of midday and cool desert nights 

 Good walking sandals like Tevas, Chacos, Shoresh, or Birkenstocks 

 Swimsuit, if you want to go to the beach or pool 

 Toiletries – it is easy to find toiletries here, but they can be more expensive and not all 

brands are available 

 Durable water bottle 

 Mini backpack for day/weekend trips 

 Travel towel that dries quickly 

 Sunglasses 

 At least one outfit that you would consider very modest/modest for visits to religious & 

cultural sites that require it 

 Plug adaptors for your electronic devices (if your devices are from outside the European 

continent) 

 Extra battery pack for your phone/camera 

 Good supply of any necessary medications that you might need 

 Hiking shoes and camping gear if you want to go camping 

 Laptop for classes and studying. There is a Wi-Fi connection at Polis, and a library, but they 

are not always available and there are not enough computers for all students to use. 

 Unlocked cell phone (that can use sim cards from Israel) 

 Warm clothing - temperatures can drop to around freezing in the winters. We rarely have 

snow, but it has happened a few times in the past few years. Bring sweaters, a warm jacket, 

hat, gloves, and a scarf. Be ready to layer. 

 Rainboots and jacket 

 

 What not to bring: Overly professional outfits - Israelis dress casual/business casual due to 

the heat 
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